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INSTRUCTIONS FOR COMPLETING REQUIRED FORMS FOR CHILDREN WITH ASTHMA 

**MEDICATION TO BE PROVIDED** 

 

 

You indicated on your child’s registration that your child has asthma, and you are providing SCOPE with medication.  Per 

OCFS license regulations, you must complete a pre-filled asthma Individual Health Care Plan and Medication Consent Form.  
 

The Individual Health Care Plan must be completed as follows   

• Front: 
o Child Information, Legal Name, Date of Birth 
o Heath Care Provider Name and Discipline (MD, PA, NP, DO) 
o School District 
o Site (SCOPE program location) 
o List specific triggers of Asthma 

• Reverse: 
o List any restrictions or write “None” if there are no restrictions 
o Check Yes/No if this Health Care Plan meets the needs of your child 
o Check Yes/No if you give consent to share information regarding your child’s needs  
o Parent/guardian signature and date 

 
Medication Consent Form must be completed as follows (complete a separate form for each medication to be 

administered): 

• Items 1-18 must be completed by your child’s health care provider.  If items 12 and/or 13 are checked yes, 
then items 33-35 must also be completed 

• Items 19-23 are to be completed by the parent/guardian 

• Items 24-30 are completed by the program staff only 

• Medication must be in the original container with the original pharmacy label.  Pharmacy label instructions 

must match the instructions on the Medication Consent Form.  Over the counter medication must be labeled 

with the child’s first and last name.  Please check the expiration date. If any form or medication is 

incorrect/incomplete, SCOPE cannot accept medication and your child’s start date will be delayed. 

• If you child needs a spacer, it must be indicated on the prescription label and the Medication Consent Form.  

Please label your child’s spacer with their First and Last Name. 

*Please note, forms and medications must accompany one another and match.  If the Medication 

Consent Form only has the brand name written, we cannot accept the generic medication at 

the program. 

*Please also check the medication strength to ensure it matches the Medication Consent Form 

Note: Every item must be complete (forms with missing information will not be accepted) 
 
 
Your child will not be able to start SCOPE until you have been contacted by a SCOPE Administrator to 

discuss and review your submitted paperwork, and it is approved. 

If any form is incorrect or incomplete, your child’s start date will be delayed and your child will not be 

able to start on their first scheduled day.  
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Complete and return the above referenced paperwork on Page 1, along with a picture of the medication, 

expiration date, and Rx label to your assigned District Field Manager below: 

 

Suffolk School Districts 

Babylon – Colleen Conrad: cconrad@scopeonline.us  
Bayport/Blue Point – Grace Fischer:  gfischer@scopeonline.us        
Center Moriches – Tete Quarcoo: tquarcoo@scopeonline.us 
Commack – Shannon Costarelli: scostarelli@scopeonline.us               
Connetquot – Tete Quarcoo: tquarcoo@scopeonline.us 
Deer Park – Cynthia Ortiz:  cortiz@scopeonline.us 
East Moriches – Tete Quarcoo: tquarcoo@scopeonline.us 
Eastport-South Manor – Tete Quarcoo: tquarcoo@scopeonline.us 
Hampton Bays – Tete Quarcoo: tquarcoo@scopeonline.us 
Harborfields – Shannon Costarelli: scostarelli@scopeonline.us               
Hauppauge – Tete Quarcoo: tquarcoo@scopeonline.us 
Huntington – Shannon Costarelli: scostarelli@scopeonline.us               
Lindenhurst – Colleen Conrad:  cconrad@scopeonline.us 
Longwood – Grace Fischer:  gfischer@scopeonline.us        
Middle Country – Grace Fischer:  gfischer@scopeonline.us        
Miller place – Tete Quarcoo: tquarcoo@scopeonline.us 
Mattituck-Cutchogue – Tete Quarcoo: tquarcoo@scopeonline.us 
Northport – Shannon Costarelli: scostarelli@scopeonline.us               
Sachem – Melissa Kromer: mkromer@scopeonline.us 
Sayville – Melissa Kromer: mkromer@scopeonline.us 
Southold – Tete Quarcoo: tquarcoo@scopeonline.us 
West Babylon – Colleen Conrad: cconrad@scopeonline.us  
Westhampton Beach– Tete Quarcoo: tquarcoo@scopeonline.us 

 

 
 

Nassau School Districts 

 
Carle Place – Cherie Sexton:  csexton@scopeonline.us  
Bethpage – Jay Awasthi:  jawasthi@scopeonline.us  
East Meadow Day Care – Ewa Krzal:  ekrzal@scopeonline.us  
East Meadow – Ewa Krzal:  ekrzal@scopeonline.us  
East Rockaway – Nicolette Baxter: nbaxter@scopeonline.us  
East Williston – Jay Awasthi:  jawasthi@scopeonline.us  
Elmont – Nicolette Baxter: nbaxter@scopeonline.us  
Floral Park/Bellerose – Cherie Sexton:  csexton@scopeonline.us  
Garden City – Cynthia Ortiz:  cortiz@scopeonline.us 
Great Neck – Jay Awasthi: jawasthi@scopeonline.us   
Hewlett-Woodmere – Nicolette Baxter: nbaxter@scopeonline.us  
Hicksville – Jay Awasthi:  jawasthi@scopeonline.us 
Island Trees – Jay Awasthi:  jawasthi@scopeonline.us  
Jericho – Cynthia Ortiz:  cortiz@scopeonline.us 
Locust Valley – Jay Awasthi:  jawasthi@scopeonline.us  
Lynbrook – Nicolette Baxter: nbaxter@scopeonline.us  
Mineola – Cherie Sexton:  csexton@scopeonline.us 
North Bellmore – Ewa Krzal:  ekrzal@scopeonline.us 
Roslyn – Jay Awasthi:  jawasthi@scopeonline.us  
Seaford – Colleen Conrad:  cconrad@scopeonline.us 
Syosset – Cynthia Ortiz:  cortiz@scopeonline.us 
Uniondale – Nicolette Baxter: nbaxter@scopeonline.us 
Valley Stream 24 – Cherie Sexton:  csexton@scopeonline.us  
Valley Stream 30 – Cherie Sexton:  csexton@scopeonline.us  
Wantagh – Colleen Conrad:  cconrad@scopeonline.us  
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